Setup Procedure for Windows Outlook 2007

For Outlook 2007 go to Tools Click on Account Settings

I_n:n:-l_s Sctions  Outlaok Connector  Help

Send/Receie »
Instant Search b
R Address Book.. Ctrl+Shift+B
%y Organige
_‘r‘“} Fulesand Alerts..,
Mailbog Cleanup..
fal  Emphy "Deleted ferms" Folder

Forms »
Macro »
gccn:msnt Settings..

Social Metwork Account Settings...
Trust Center..,
Custornize...

Dptions..

Next Screen Click New



Aecount Settings x|

E-mail Accounts
You can add or remove an account, You can seleck an account and change its sekkings,

E-mail ] Drata Files i R355 Feeds ] SharePaink Lists ] Internet Calendars ] Published Calendars ] Address Books ]

Defzul % Remove & &

= NEI'F{\_” 2 Repair... 5 Change...

g

Mame | Twpe i
doni@clearimaging. com POPISMTE (send From this account by default)
doni@rmonskercomponents, com POPISMTE

doni@clearviewhosting. com POPSMTR

dmiclernani@alabalsecurenstwarks, com PORJSMTE

dmclernan@melemanconsulting. com POPISMTR

doni@techyallevcomp. com POPISMTR

don@donmclerman. com PORISMTP

Selected e-mail account delivers new e-mail messages ko the Following location:

Change Folder | personal Folders'Inbox

in data file 0ihwork_mailiioutlooks, pst

Close

On Next Screen Select Microsoft Pop3



Choose E-mail Service

e Mi Exchange, POP3, IMAP, or HTTP
Connect 1 an e-mail account at your Internet service provider (15P) o wour
organization’s Microsoft Exchange server,

" Dther
Connect to a server type shoven below.

Faix Mail Transpork
Micrasoft. Outiook Hotmaill Connector
Qutiook Mobie Service (Text Messaging)

= Back I Mexk = I Cancel

Then hit next

On next Screen Select Manually Configure



Auto Account S.I:ti.'l]l

Your Mame; I

Examnpie: Barbara Santovic

E-mail Address: |

Example:-bartara@oontost, com

Password: |

Retype Password: I
Type the passward your Infermet service provider has given vau,

= Back

Mext =

Cancel

Hit Next

On Next Screen Make sure Internet E-Mail is selected



Choose E-mail Service

* Internet E-miail
Connect to your POP, IMAP, or HTTP server bo serd and recelve e-mail messages,

" Microsoft Exchange

Connect to Microsoft Exchange For access to your -mail, calendar, contacts, Faxes and voice mail,
" Other

Connect to a server type shoven below.

Faix Mail Transport
Microsoft Custhood: Hotmad Connector.
Cuibiook Mobile Service {Text Messaging)

< Back Net > Cancel

Hit Next

On this screen You will enter your information



Internet E-mail Settings
Each of these settings are required bo get your e-mafl account working.

User Information Test Account Settings
Your Mare: I“?‘l‘f Hame After filling out the information on this screen; we
recommend you kesk your account by clicking the
E-mail Address: hw e-mail address here bustton below. (Requires network connection)
Server Information
Test Accounk Setkings ...
Bccount Tvpe: W . s_:]
Incoming mail server: M?‘l’m
Oubgoing rnail server (SMTR): Imaﬂmdmmm DS‘
Logon Information
Liser Mame:, Iym.rr e-maill address here
Passward: I
W Remember passveord
™ Require logon using Secure Password Authentication (SPA) More Setkings ... I
< Back Mext = Cancel

Click on More Settings Then tab at Top click on Outgoing Server



R .'-:-C-- e

e

Gemeral Oubgaing Server | Connection i Ldvanced

W My outgoing server (SMTP) requires authentication
&+ 1se same setkings as my incoming mail server

e Log on using

LiserMarme; I

Passwiord: l
v Rememberpassword

[ Require Secure Password Authenticabion (5PA)

" Log on to incoming mai serv&beﬁ:re sending mail

(] 4 l Cancel

Make sure your settings are exactly like the above
Now Click on Advanced Tab

Change Outgoing SMTP port from 25 to 587 as shown below



Interet E-raail Seftings x|
.General ] Outgoing Setver ] Conneckion - Advanced ]
Server Port Murmbers -

Incoming server (POP3Y: | 110 Lise Defaults

[ This server requires an encrypred conneckion (550
Outgoing server (SMTRY: | 557

Lise the Following tvpe of encrypted connection: |Nl:|ne -

Server Timeouks

Short =9 Long 1 minute
Delivery -

[ Leave a copy of messages on kthe server

I Remove from server afte m A

[T Remove fromserver

(] 4 | Cancel

Now Click OK

Then click Next at bottom and Then Finish and your all set. If you experience any problems
please contact support at 512-814-7153. Please be in front of the effected computer when calling.



